Bia chi nha may: S6 550, ,&p 4, Xa Luong Hoa, Tinh Tay Ninh, Viét Nam.
QUYEIN AUTD BT: (0272) 3768 020 * MST:1 100780071 * Website: quyenauto.com
I1SO 9001:2015 Email Hau Mai: technical@quyenauto.com * Email Kinh Doanh: kd01@quyenauto.com

C‘ Y CcONG TY TNHH SX-TM-DV OTO QUYEN

MO TA CONG VIEC
1 Bo phan tuyén dung: BP Ké Toan

2 Vitri tuyén dung
Ké toan vién
S6 luong: 01

3 Mf? ta cﬁng viéc , ’ ’ ’
Kiém tra, doi chicu va luu trit cac chiing tir ké toan nhu héa don, phicu thu, phiéu chi,
hop dong tai chinh, v.v...
Ghi nhén, phan 4nh cac nghiép vu ké toan, dam bao s liéu chinh xac.
Theo ddi va kiém tra cac nghiép vu mua vao, ban ra, 1ap phiéu thu va xuit hoa don theo yéu cau.
Dbi chiéu cong ng khach hang, 1ap bao céo ban hang hang tuan/thang.
Quan 1y, luu trit chimg tir, hd so ké toan nodi bo.
Lap bao cao dinh ky (tudn/thang/quy) hodc dot xuat theo yéu cau ciia cap trén .
Nhép liéu, hach toan cac nghiép vu phat sinh vao phén mém ké toan.
Thuc hién cac cong viéc khac theo sy phan cong cia quan ly bo phan hodac BGD.

4 Yéu ciu cong viéf
Gi6i tinh: N, Tudi tir 1996 — 2003.
Tét nghiép Cao dang/Dai hoc chuyén nganh Ké toan, Tai chinh hodc lién quan.
Co it nhit 06 thang kinh nghiém & vi tri ké toan thué, ké toan ndi bo.
Str dung thanh thao Excel, phan mém ké toan thong dung (Misa 14 lgi thé).
Cén than, trung thyce, cé tinh than trach nhiém va chu ddng trong cong viéc.
Siéng nang, nhay bén , ham hoc h(’)i.’ )
Co kha nang lam viéc doc 1ap va phoi hgp nhom. Str dung tin hoc van phong tot
(Word, Excel, PowerPoint, Internet, Outlook...)

5  Quyén lgi ing vién
Muc luong thda thuin
Thir viéc 02 thang
Ché d6 phiic loi day du.
Tham gia BHXH ngay sau khi tr¢ thanh nhan vién chinh thuec.
Moi truong lam viéc nang dong, hd trg 1an nhau.
Cac ngay 1& va ngay nghi phép nam dugc nghi, huong theo quy dinh ciia nha nudc.

- Thoi gian lam viée: tir 07g30-16g30 (thtr 2 - thir 7)
- Pia diém lam viéc: Tru s& chinh — 550 Ap 4, Xa Luong Hoa, Tinh Tay Ninh (Bén Lirc, Long An cil)
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